
MERCER COUNTY SCHOOL DISTRICT #404 
 

COMPUTER PAYROLL DEDUCTION AGREEMENT FORM 
 

 

CERTIFIED Staff Member's Name _______________________________________________________________________________________ 

COMPUTER PURCHASE PARAMETERS: The computer equipment purchase is limited to a laptop or CPU (hard drive), monitor, printer, virus 

software, and Microsoft Office software.  This program cannot be used for the purchase of video game equipment, home theatre equipment, televisions, radios, GPS 

devices, or personal digital accessories (e.g., i-Pods). The amount of equipment to be purchased is limited to what one person needs (i.e., cannot buy a laptop for 

every member of the family). The District technology staff cannot provide assistance for installation, maintenance or repair of the equipment. The district assumes no 

responsibility for computer equipment that is lost, stolen, or damaged. Staff members must repay the loan to the district regardless of the computer's status. 

 
The staff member should go to the store or order online and pays for computer equipment. A receipt that specifically identifies 

the computer equipment purchased is then turned into the district bookkeeper for reimbursement (to be approved & paid 

at the next board meeting). 

 

 
(company name & address) 

consists of (attach any printed information available)   _ 
 
 
 
 

at a total cost of $  _______________________________________ including tax, shipping and handling. (not to exceed $2000) 

 

Per this agreement, the first deduction of $ ____________________ will be made with the regular payroll on (date)   _ 

The remaining balance is to be withheld per payroll check for   paychecks (up to 52 payments- 2 years). 

I request that the employment arrangement existing between Mercer County School District #404 and me, as the undersigned employee, be modified by 

reduction of salary.  The amount of such reduction, which is $ _________________________________is to be applied toward full reimbursement for the 

purchase of a computer system at my request as part of the district Employee Computer Purchase Program. The equipment purchase is limited to a computer 

hard drive, monitor, printer, virus software, and Microsoft Office software. 

 
I further agree that in the event I leave the employment of Mercer County School District #404 for any reason, including any unpaid leave of absence, upon 

notification of termination, the district will, at its option, reduce remaining paychecks in equal installments 

to cover the remaining balance owed to the district. 

 

In case of any default of total payment requiring legal action to be initiated to collect any sums payable to this lease, I agree to pay all reasonable attorney's fees 

and court costs.  I also acknowledge that all computer hardware listed above shall become the property of Mercer County School District #404 upon default of 

payment and the district's inability to acquire total payment through other legal means. 

 

 
 

ACCEPTANCE 

 

Receipt of the foregoing request is acknowledged and is approved this   day of   _, 20  _ 

Superintendent Signature:______________________________ 


